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0 HaCcTaBHMYeCTBe B MyHUUMNAIbHOM Ka3eHHOM AOLLKO/IbHOM
obpa3oBaTesibHOM yupexxaeHnn CopTaBanbCKOro MyHULMNaNbHOMO
parioHa Pecny6nunkn Kapenua detckuin cag Ne 23 «JlagyLukm»



1. O6LKe NoNoXKEHNS
1.1. HacTosuwee lMonoxeHne o0 HacTaBHW4YecTBe (fanee - [1onoXeHWe) onpenenset Nopsgok
opraHusaumMm u npoBeAeHMs paboTbl MO HacTaBHMYECTBY B MyHMUMMNANIbLHOM Ka3eHHOM
[OLKO/IbHOM  06pa30BaTe/lbHOM  yupexkaeHun CopTaBa/lbCKOro  MYHWULMNaIbHOIMO — paioHa
Pecny6nukn Kapenua Letckuid cag Ne 23 «Jlagywku» (ganee AOY), npaBa u 0683aHHOCTU
HaCTaBHWKOB M CTaXXePOB.
1.2. OCHOBHblE TEPMUHbBI U NMOHATUSA, NPUMEHAEMbIE B HACTOSALLEM MON0XKEHNN:
HactaBHMYecTBO - (hopma afanTtaumu, npakTUyYecKoro obyyeHUs U BOCMMTaHWUS HOBbIX WU
MeHee OMbITHbIX PabOTHWKOB OpraHu3aumMu B Lensax ObICTpeillero OBnafeHus TPYAoBbIMM
HaBblKaMW, MNPUOBPETEHMS HEOOXOAUMON KOMMETEHUMM, NPUOOBLLEHMS K KOPMOpaTUBHOW
Ky/bType opraHusauuu.
HacTaBHUK - 60/1ee OMnbITHLIA PabOTHWK opraHu3auuy, NPUHMMAKOLWMIA Ha cebs (yHKUMKU Mo
06YYEHNI0 HOBbIX U/IN MEHee OMbITHbLIX PabOTHMKOB.

CTaXep - HOBbI1 Pa6OTHMK OpraHM3aLWn, NPUKPENISEMbI K HAaCTaBHUKY.

2. [lenn v 3afaym HacTaBHMYeCTBa

2.1. LlenaMn HacTaBHMYeCTBa SABNAKOTCSA afanTauMs CTaXepoB K paboTe B OpraHu3auuMm Ha
OCHOBE e[MHON CUCTEMbl Mepefayn onbiTa W BOCMUTaHMUSA, MOBbIWEHWE KBaM(UKaLUn
negaroros, obecneyeHve ONTUMaILHOrO UCMO/b30BaHWSA BPEMEHUN U PECYPCOB 151 CKOPEMLLEero
LOCTUDKEHUA  CTadKepaMu HeoOXOAMMbIX pe3ynbTaTOB, CHWKEHME TeKyyeCTU KafpoB U
MOTVBMPOBaHNSA HOBbIX PabOTHUKOB K AOCTVMXKEHWNIO LiefIeid opraHu3auum.
2.2. OCHOBHbIMU 33la4amMy HaCTaBHNYECTBA ABNAOTCS:
- OKasaHuWe NMOMOLLW CTaXKepy B OCBOEHMM HEOOXOAMMbIX KOMMETEHLMIA 3a CYET 03HAKOM/IEHUA
C COBPEMEHHbIMW MeTo4amMun 1 npuemMamm paboThbl, nepefayy HaCTaBHUKOM JIMYHOTO OMbITa;
- 0by4eHve cTaxepa B MUHMMAa/IbHbIE CPOKM HEO6XOAMMOMY NPOMECCUOHaIbHOMY MacTepCTBY,
Co6NI0AeHNIO TPeboBaHMI HOPMATUBHbIX OKYMEHTOB, B TOM YKC/e M0 OXpaHe Tpyaa;
- COJeNCTBMe LOCTMDKEHWIO CTaXXEPOM BbICOKOr0 KayecTBa TpyLa;
- BXOX[eHVe cTaxkepa B TPYLOBOWN KO/INIEKTUB, OCBOEHVE UM KOPMOPaTUBHOW KYNbTypbl;
- BOCMWTaHMe Yy CTaxepa 4yBCTBA JIMYHON OTBETCTBEHHOCTM 3a pe3y/bTaTbl CBOEN
[eATeNIbHOCTW.

3. OpraHunsayMoHHble OCHOBbl HaCTaBHUYeCTBa
3.1. HacTtaBHMYeCTBO B OpraHunsaLv BBOAUTCA Ha OCHOBAHWUW MpUKasa AMPeKTopa.
3.2. OT60p KaHAMAATYp HaCTaBHMKOB OCYLLECTBNAETCA MO CeAYOLUM KPUTEPUAM:
- BbICOKUIA YPOBEHb NPOMECCUOHA/ILHOM NMOATOTOBKM;

- Hain4yme 06Ll.l|eI'IpI/I3HaHHbIX JINYHbIX IEI|0CTI/I)K9HI/II‘/JI M PeE3yNibTaToB:



- pasBUTble KOMMYHUKaTUBHbIE HaBbIKN N TMOKOCTb B OOLLEHUN;

- CMOCOBHOCTb M rOTOBHOCTb AeNNTLCA NPOGECCUOHANIbHBIM OMbITOM;

- CTaX NpoeccMoHaIbHOW AeATeNIbHOCTI B OpraHmn3aLmMmn He MeHee AByx NeT.

3.3. PabOTHMK Ha3Ha4aeTCst HaCTaBHMKOM C ero NMMCbMEHHOIO COr/iacus.

34. Yucno nuy, B OTHOLIEHWM KOTOPbIX HaCTaBHWK OLHOBPEMEHHO OCYLLECTBASAET
HaCTaBHUYECTBO, OMpeaenseTcs B 3aBUCUMOCTU OT ero Npog)ecCMoHaIbHOM NOArOTOBKK, OMbITa
HaCTaBHUYECKOW [eATeNbHOCTM UM 06bema BbINOMHAEMON paboTbl. 3a OAHWM HACTaBHWUKOM
3aKpennseTcs 0f4HOBPEMEHHO He 60/1ee [BYX CTaXKepoB.

3.5. HacTaBHMYeCTBO OCYLLECTB/IAETCA B TEHEHME BCEr0 Nepuoa, Ha3HaYeHHOro CTaxepy.

3.6. 3amMeHa HaCTaBHMKA OCYLLECTBNAETCA MNPMKA3oM oOpraHusauMy u Mpous3BoauTCca B
CNefyoLWmX cnyyasx:

- NpeKpaLLeHve TPYJ0BOro J0roBopa C HaCTaBHUKOM;

- NepeBoj, HaCcTaBHMKa WY LA, B OTHOLLEHUM KOTOPOro OCYLLECTBNAETCS HACTABHUYECTBO, Ha
VHYIO [O/MKHOCTL (MPOeccuIo) Nnn B Apyroe CTPYKTYpPHOE Nojpasfe/ieHne opraHn3auuu;

- Npocbba HaCcTaBHMKA UM INLA, B OTHOLLEHMMW KOTOPOro OCYLLECTBNSETCA HACTaBHUYECTBO;

- HEWUCMONHeHMEe HaCTaBHWKOM (DYHKUMIA HAacTaBHMYECTBa WM CBOMX  [O/MKHOCTHbIX
06513aHHOCTE;

- BO3HUKHOBEHWE MHbIX 0OCTOATE/NLCTB, NPENATCTBYOWMX OCYLLECTB/IEHNIO HACTABHNYECTBA.
3.7. B uensx noowpeHns HacTaBHMKa 3a OCYLLeCTB/IEHE HACTaBHMYeCTBa paboTodaTe b Brpase
npesyCcMOTPETb:

- pjonnarty, pasmep KOTOPOW YCTaHaBNMBAETCA JIOKa/bHbIMW HOPMATUBHbLIMW  aKTamu
opraHu3auumy B COOTBETCTBMU C AENCTBYIOLLMM 3aKOHOAATEIbCTBOM Poccuiickoin defepauuu;

- 06bsIBNEHNE 61arof4apHOCTI, HarpaXKaeHne rpaMoTo opraHn3aLmun.

3.8. 3a HeHagnexallee WCMo/HeHWe 0653aHHOCTE HAaCTaBHWK MOXET ObITb MPUBAEYEH K

ancuunnn HapHOVI OTBETCTBEHHOCTW.

4. PyKoBOACTBO HaCTaBHNYECTBOM

4.1. 3amectuTens aumpektopa AOY (B Kopriyce) npeAcTaBnseT craxepa negaroram, 06baBnsieT
NpUKas o0 3aKpenieHnn 3a HUM HaCcTaBHMKa.

4.2.0OpraHmsaums  paboTbl HACTaBHWKOB W KOHTPONb WX [eATeNbHOCTW BO3/laraetcd Ha
MeTo4uCTa.

4.3. Metoguct 0653aH:

- C034aTb He0OX0AMMbIE YC/I0BUA A/ COBMECTHOM PaboThl CTaXKepa U ero HaCTaBHUKa,

- oceLaTb OTAeNbHbIe 3aHATUA, OPraHN30BaHHbIE HACTABHUKOM WU MOJIOAbIM CMEeLMaIuCTOM,;

- OKa3blBaTb HaCTaBHMKaM METOAMNYECKYIO W MNPaAKTUYECKYHO MOMOLLb B COCTaB/IEHUN TM/1aHOB



PaboThl CO CTaXEpaMu;

- U3yyaThb 06006LLaTh 1 PACMPOCTPAHATL MOMOXKNTENbHbIA OMbIT HACTABHNYECTBA B OpraHu3aLiu,
OCYLLIECTB/ISIIOLLEN 06pa30BaTe/bHYHO AeSTeNbHOCT;

- BHOCUTb MPEJIOKEHNS 0 MPUMEHEHUN MepP MOOLLPEHNSI HACTaBHUKOB;

- paccMOTPETb MHAMBUAYANbHbIV NNaH paboThbl HACTABHUKA;

- EPVOANYECK OCYLLECTB/IATb KOHTPO/b PaboThl HACTABHMKA;

- 3acC/lylmBaTb OTYETHLI CTaXKepa N HaCTaBHUKa.

5. MpaBa 1 0653aHHOCTN HacTaBHMKa
5.1. HacTaBHMK “MeeT npaso:
- TpeboBaTb OT CTaxepa BbIMO/IHEHMS YKa3aHWA MO BOMPOCaMm, CBSA3aHHbIM C  €ro
[EeATENbHOCTHIO;
- MNPUHMMaTbL yyacTve B O0OCYXAEHWM BOMPOCOB, CBA3aHHbLIX C PabOTON CTaepa, BHOCUTHL
NpesIoKeHNUs B MPOYICOKO3HbIe OpraHbl, HENMOCPEACTBEHHOMY PYKOBOAUTESHO, BbILLECTOALLEMY
PYKOBOAMTENKD O  MOOLWIPEHUM  CTaxepa, MNPUMEHEHUM  Mep  BOCMMTATE/IbHOro U
ANCUMNMHAPHOTO BO3AENCTBUS;
- y4yacTBOBaTb B 0OCY)XAEHMM MPOGeCCMOHaNIbHON Kapbepbl CTaXKepa WM MNAaHWPOBaHWKU €ero
[abHenLwein paboTbl B OpraHu3auum.
5.2. HacTaBHMK 0653aH:
- 03HaKOMWTb CTaxkepa C OCHOBaMMW KOPMopaTUBHOM KyNbTYpbl OpraHn3aumu;
- M3Y4uTb NMPOeccMoHabHble N HPaBCTBEHHbIE KayecTBa CTaXepa, ero OTHOLUEHMe K paboTe,
KONNEKTUBY, YB/IEYEHUS, HAKITOHHOCTH;
- OKasaTb CTaxepy WHAMBUAYa/bHYIO MOMOLLb MPaKTUYECKMMU NpuemMamMn 1 cnocobamu
KayeCTBEHHOI0 BbIMO/IHEHMSI 0653aHHOCTEN U MOPYYEHWNIA, BbISBISTL M COBMECTHO YCTPaHATb
[0onyLeHHbIe OLINOKW;
- paspaboTaTb MHANBUAYASbHYIO NPOrpaMMy HaCcTaBHUYECTBA A/18 CTaXepPa;
- JINY4HBIM MPUMEPOM Pa3BUTb MOMIOXKUTENbHbIE KayecTBa CTaXepa, KOPPEKTMPOBaTb €ro
noBefeHVe Ha paboTe, NpUBMEKAaTb K Y4yaCTMIO B OOLECTBEHHOM >KM3HW KONNEKTMBA,
(hopmmpoBaThb 3[0POBbIN 00pa3 XWU3HW, O0OLECTBEHHO 3HAYMMbIE WMHTEPECHI, COAECTBOBATb
Pa3BUTUIO KYNIbTYPHOro M NPodeccMoHasIbHOro Kpyrosopa;
- VMH(opMUMpOBaTb CTaxepa O LUeNsdx, 3agadax W pesynbTaTax TeKYLIen [AesTenbHOCTM
opraHusaumu;
- pasBuUTb Yy CTaxepa CTPEM/IEHME K BbIMOMIHEHUIO CMOXHOM W OTBETCTBEHHONW PaboThl,

OCBOEHMHIO HOBOI TEXHNKN N COBPEMEHHbIX TEXHOMOTUIA;



- cnocobCcTBOBaTb pPa3BMTUKD MOCTOSAAHHONO WHTEpeca K WHHOBALUMOHHOMY TBOPYECTBY,
BHE/[PEHNIO COBPEMEHHbIX CTaHAapTOB KayecTBa 06pa3oBaHus;

- C YYeTOM [eNoBbIX WM MOPa/bHO-MCUXONOrMYECKMX KavyecTB CTaepa COAENCTBOBATb €ro
npogeccMoHaIbHOMY POCTY, [LOCTUMXKEHWUIO BbICOKOrO npodeccMoHan3ma, y4yacTBoBaTb B
(hopMMPOBaHUN U Pa3BUTUN Kapbepsbl;

- COCTaBUTb XapaKTEPUCTUKY Ha CTaXepa,

- 3ano/fHATb aHKeTbl HO UTOoram OTYeTHbIX Nepuofos (MpunoxxeHve 1).

5.3. OTBeTCTBEHHOCTb HaCTaBHMKA:

- HacTaBHWK HeceT MEePCOHa/IbHYHD OTBETCTBEHHOCTb 33 KayeCcTBO U CBOEBPEMEHHOCTb
BbINOMHEHNS  (DYHKLUMOHANIbHLIX ~ 0053aHHOCTEN,  BO3/IOKEHHbIX HA HEero  HacTOosLMM
MonoxeHwvem;

- Npu O0TKase OT MPOLO/IKEHUSA CTXMPOBKU [BYX CTaXXEPOB MOAPAL HACTaBHUK fMLIAeTCA

CTaTycCa HaCTaBHMKa.

6. MpaBa 1 06513aHHOCTN CTaXkepa
6.1. Ctaxxep MMeeT MpaBo y4yacTBOBaTb B pa3paboTKe MpPOrpaMMbl HACTaBHNYECTBY M BHOCUTb
NPeANoXeHNS O ee N3MEHEHUN, YHaCTBOBATb B 06CYXXAEHNW pe3y/bTaToB CTXMPOBKY.
6.2. CTaxkep 006s13aH:
- 03HaKOMWTLCH MOJ, NOAMUCH C BbIMUCKOW M3 MPMKasa O Ha3HaAYeHWM HACTaBHUKA B TeYeHue
Tpex AHeN C MOMeHTa U3LaHus NP1Kasa;
- BbIMONHATL 0053aHHOCTM, BO3/10KEHHbIE Ha Hero TpyfosbiM AorosopoM u [pasunamu
BHYTPEHHero Tpy40BOro pacropagKa,;
- MPOXOAUTb KOHTPO/IbHbIE MEPOMPUATUS COrMacHO NporpaMme HacTaBHUYECTBA, B TOM yumcle

3anoNHATb aHKeTbI MO UTOraM OTYETHbIX NeprogoB (Mpunoxexue 2).

7. AHanu3 paboTbl cTaxepa
7.1. MpeaBapuTenbHbIA aHanM3 paboTbl CTaXKepa OCYLLECTBASAETCA MO UCTEYEHUN NEPBOro u
BTOPOro Mecsla ero ajantauun B opraHvsauuu, npu KOTOPOM paccmaTpuBaloTca CrepyloLiue
BOMPOCb!:
- aHa/M3 npovecca aganTaumm paboTHUKA B OpraHu3auuu;
- BbINO/IHEHME Ha [aHHbIA Nepuof WHAMBMAYAbHOrO njaHa paboT Mo nporpavme
HaCTaBHMYeCTBa,
- 0603Ha4YeHMe CUbHbIX U CNabbIX CTOPOH PaboTHUKA,;
- 06CY)XAEHNe TOro, YTO HEOOXOAUMO YNYULLNT;

- HGO6X0,E|,I/IMaFI NMOMOLLb CO CTOPOHbI opraHun3adnn.



7.2. HacTaBHMK npy Heo6XOAMMOCTM MO pe3ynbTaTaM NpeaBapuTeNbHOrO — aHanmsa
KOPPEKTMPYeT MpPOrpaMMy HaCTaBHMYECTBa, [OMONHUTENbHO paspabaTbiBaeT M MPUHUMAET
HEo6X0oMMble Mepbl ANS NIMKBUAALMW BbISBNEHHbIX 3aTPYAHEHUA U AEPULMTOB B MPOLIECCE
afanTauum ctaxepa.

7.3. ECnv MO UTOraM KOHTPO/bHLIX MEPONpPUATUIA BbISIBUTCS HEOBXOAMMOCTb B MPOAO/HKEHNE
HACTaBHMYEeCTBA, TO HACTaBHWK C YyuyaCTMEM CTaxepa paspabaTbiBaeT W  peanvsyeT

[OMOHUTENbHbIE MEPONPUATUA, HarpaBNeHHbIE Ha aganTalnio CTaXepa.

8. 3aKnunTenbHble NONOXKEHNS
8.1. Hactoduwee [lonoxeHwe BCTynaeT B CWIYy C MOMEHTa YTBEPXAEHWS PYKOBOAUTENEeM
o6pa3oBaTenbHOM OpraHM3aLunm 1 JeincTeyeT 6ecCPOUHO.
8.2. B HacTosLee MonoxeHne MoryT BbiTb BHECEHbI U3MEHEHWNSA 1 [OMONHEHWS B COOTBETCTBUM
C BHOBb MPUHATHIMWA 3aKOHOZATE/IbHbIMA W WMHbIMW HOPMATVBHLIMW aKTamu POCCUINCKOM
defepauni M BHOBb MPUHATLIMU JIOK&/IbHBbIMYA  HOPMATMBHBLIMY  aKTamMu 06pa30BaTe/lbHOM

opraHmsaLmm.



MpunoxeHne Ne 1

AHKeTa ANA HacTaBHUKa
YBaxkaemblil negaror!

3Ta aHKeTa Heo6X0AMMa f15 TOro, YTo6bI YNYULLINTL NPOLLECC aAanTalymn U HacTaBHUYECTBa
HOBbIX PaGOTHMKOB B HaLLIE OpraHM3aLum.

K Bam npuikpenneH cTaxep. OTBeTbTE, MOXKaNYNCTa, KaK CTPOUTCS Balle B3aUMOLENCTBME U KaK
Bbl oLeHMBaeTe pesynbrar.

Bonpoc OueHka (no
Wwkane ot 1 a0
5

1. locTaTo4HO v BbINo BpeMeHU, NPoBeAeHHOro Bamn co ctaxepom, ans
MOTyYeHUS UM HEOOXOAMMbIX 3HAHWIA 1 HaBbIKOB?

2. HacKonbKo TOYHO cnefoBan Baluvm pekoMeHAaumnsam cTaxkep?

3. B KaKo cTeneHu 3aTpayeHHoOe Ha HaCTaBHWYECTBO BPeMSs Oblfo
MOCBSALLEHO NPOPaboTKe TEOPETUYECKNX 3HAHWIA?

4. B KaKoW cTeneHu 3aTpavyeHHOe Ha HaCTaBHUYECTBO BPEMSA Ob1110
NOoCBALLEHO npopa60TKe NPaKTUYeCKNX HaBbIKOB?

5. Hackonbko, no BalleMy MHEHUWIO, CTaXep roTOB K CaMOCTOATE/TbHOMY
NCMOSTHEHMIO AO/MKHOCTHBIX 0653aHHOCTEN 6arogaps NpPoMaeHHOMY
HacTaBHMYeCTBY?

6. KakoB Ha fjaHHbIi MOMeHT, Ha Ball B3rnisif, ypoBeHb npogeccroHainima
cTaxkepa?

7. Kakoli 13 acnekToB afanTaumu, Ha Baw B3rnsg, sBnsetcs Haubonee
BaXKHbIM 151 CTaXepa Npy NPOXOXAEHUM HACTABHUYECTBA?
PaccTaBbTe 6annbl 0T 140 5 ANs KaX40ro 13 NapameTpos.:

- MNOMOLLb MPn BXOXAEHNN B KONTNEKTUB, 3HAKOMCTBO C NMPUHATLIMU
npasuniaamMmn nNoBeaeHNA,

- 0CBOEHUE MPaKTNYECKNX HaBblKOB pa6OTbI;
- N3y4YeHne Teopnn, BbiABIEHNE I'Ip06e]'IOB B 3HaHUAX;

- OCBOEHME afMVUHNUCTPATUBHbIX MPOLEAYP U NPUHSATLIX NPaBuN
[eNonpon3BoACcTBa

8. Kakoii 13 ncnonb3yemMblx Bamy meTo0B 00yyeHUs Bbl cuntaete
Hanbonee adheKTMBHBLIM? PaccTtaBbTe 6an/ibl 0T 1 40 5 AnA KaXKaoro
13 METO/OB:

- CaMOCTOATENbHOE U3YYEHNE CTKEPOM MaTeprasioB U BbIMO/HEHNE
3a,an|/||7|, OTBETbl HAaCTaBHMKa Ha BO3HMKatloLLKe BOMNPOCHI Mo 3}'IEKTpOHHOl7I
MNo4yTE;

- B OCHOBHOM CaMOCTOATE/IbHOE N3YYEHNE CTKEPOM MaTeEPUasnoB U



MpunoxeHne Ne 2

AHKeTa Anda ctaxepa
YBaXkaemblil negaror!

3Ta aHKeTa HeO6XoAMMa AJ1 TOro, YTOObI YYULINTL B Hallel opraHu3aLmm agantaumio HOBbIX
PabOTHWNKOB.

[lns 6bICTPOrO 1 NErkoro norpyeHus B pabounii npouecc Bam Gbin Ha3HaUeH HaCTaBHYK.
OTBeTbTE Ha BOMPOCHI, KaK CTponock Balle B3auMoeiicTBMe C HACTaBHUKOM. BbiGepuTe
Hanbonee NOAXOASALLMIA OTBET UMM YKAXKWUTE CBOW BapMaHT OTBETA.

1. Kak MOXeTe 0XapaKTepu30BaTb NePUOANYHOCTb OOLLEHUS C HACTaBHUKOM? OTMETbTE
MOAXOASALLMIA BAPUAHT UM HANWULLUTE CBOIA:

KadKAbI [eHb;

OfVH Pa3 B HefleNto;

2-3 pasa B Mecsl,

- BOOOLLE He BCTpeYasinch.

2. Kakoe Bpems B cpefiHeM B Heflento y Bac yxouio Ha o6LieHne ¢ HaCTaBHUKOM?
- 3,5-2,5 yaca B Hefiento;

- 2-1,5 yaca B Hefento;

- rofyaca B Hefienio;

3. Kak cTponnock Balle o6uieHre ¢ HacTaBHUKOM? OUEeHUTE B NPOLEHTHOM COOTHOLLIEHNN,
Korga Bbl 66111 MHULMATOPOM OBLLEHWS U KOTa OH, M0 CXeMe «Bbl - HaCTaBHUK»:

- 30-70%;

- 60-40%;

- 70-30%;

- 80-20%.

4. Bcerfa 1 HacTaBHUK MOT [aTb OTBEThbl Ha Balun BOnNpockI?
- [a, BCerfa;

- HET, He BCerja;

- HeT, HMKora.

5. [laBan M Bam HacTaBHWUK 06paTHYHO CBA3b MO Pe3y/bTaTam paboThl, FOBOPU O TOM, YTO Bbl
[enaeTe NPaBW/bHO, HEMPAaBW/IbHO, YTO MOXHO YyULINTb?

- [1a, K&X/bli pa3 Nnocne OKOHYaHWs 3afaHns;
- [1a, pa3 B HefIeNt0 BHE 3aBMCUMOCTM OT OKOHYAHUS 3afaHns NOABOAWIT UTO;
- .13, pa3 B MecsiLl;

- HET.



